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Role: Junior Team Manager 
Works With: The Junior President and the Junior Development Officer - *JDO. 
Role Summary: 
· The Junior Team Managers are responsible for the management of their appointed team, to overseeing the operations of the Team that has been assign to their care. 
· A Current Working With Child Check *WWCC is Compulsory. The details of the WWCC must be provided to the Club’s Child Safety Officer - *CSO prior to the commencement of each current season.
Key Responsibilities:
· Team Manager
· Communicate with the Team Coach to liaise and organise a roster regarding – 
· Game day requirements
· Game day field set-up and pack-up.
· Game day umpires
· Check that the match report has been submitted, if not arrange to have it posted
· Team Scoring: - 
· Create a roster for weekly team scoring
· The home team has the right to e-score if they want to
· Ensure that a 2nd copy of the running score is kept at all matches
· Ensure that the team list is entered into PlayHQ by COB: - 
· Saturday Teams – complete on Friday afternoon before games.
· Wednesday Teams - complete on Tuesday afternoon before games
· Ensure that the scores are entered correctly into PlayHQ no later than 72 hours from the start time of the match. However: - 
· If an error in the scores (match result and/ or player scores), is discovered please notify the Junior Secretary immediately
· If a Fill-In Player has been used, please notify the Registrar ASAP
· Availability poll in the team WhatsApp Group chat due: -
· Saturday Teams – Poll to be posted by Monday of each competition week, with voting required weekly by COB Thursday before each game.
· Wednesday Girls Only Teams – Poll to be posted by Friday before each competition games, with voting required weekly by 5pm on Sunday before the game.
· Report Player Numbers Shortage. Contact the JDO’s & Registrar by: - 
· Saturday Teams- contact by Thursday Night / Friday morning before each round if team will be short of players based on the poll results.
· Wednesday Teams – contact by Sunday Night / Monday Morning of each round if the team will be short of players based on the poll results.
·  Communicate with the Canteen Manager / Café Coordinator to organise & provide volunteers to assist with the operations of the Canteen / Café each week,
· Communicate with the WDCC Junior Committee, Junior President and JDO
· Attend all Team Delegates Meetings.
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