CAFÉ COORDINATOR
Role: Café Coordinator
Works With: Both the Management and Junior Committees. 
Role Summary: 
Oversee the operations of the Café, ensuring that enough volunteers have been appointed to operate the Café on the days that the Café is open.
· Key Responsibilities:  Café Coordinator.
· Teach café volunteers how to operate the café, including the use of the Square Pay.
· Organise a suitable person to open/set-up the café when the café is open. 
· Ensure the cafe is well stocked for game day by informing the Canteen / Café Stock Purchaser of the stock that is required.
· Prepare team rosters to run the café on game days.
· Preferable but not compulsory - Organise the Friday afternoon café (on the deck), with hot & cold beverages and investigate possible menu items.
· Conduct a cash count with 1 other individual following Café days and or events. 
· Keep the cash sheet updated to include money handling of the daily café and/or event takings.
· Arrange the deposit of the daily takings into the club’s bank account or provide the funds to the Club Treasurer.


